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REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL 1. DATE OF REQUEST
{Reference: Joint Travel Regulations {JTR), Chapter 3} ”YYY%MQ

{Read Privacy Act Statement on back before compieting form.}
REQUEST FOR OFFICIAL TRAVEL

FJFOROFRCGIAL TRAVES e

2. NAME (Last, First, Midde Initiel) 3. SOCIAL SECURITY NUMBER 4_POSITION TITLE AND GRADE/RATING
Brown, Jerry M. 123549876 Chief, EFMR-1, O4/MAJ

5. LOCATION OF PERMANENT DUTY STATION (PDS) 5. ORGANIZATIONAL ELEMENT 7. DUTY PHONE NUM|
Hanau HQ USA EFMR finchsde Area Code)

3 314-498-0002
10 7R, 7 | TOa. APPROX. NO. OF TDY DAYS b. PROCEED DATE
FEor oM |8 oy PuRvose e A 0 | O O ool
15 20040327

11. ITINERARY [VARIATION AUTHORIZED

From: Hanau, Germany
To: Sjkrzopina, Kazakstan
Return: Hanau, Germany

12. TRANSPORTATION MODE

a. COMMERCIAL b. GOVERNMENT ¢, LOCAL TRANSPORTATION
RAIL AR BUS SHIP AR VEHICLE | SHIP CER AL | 1A OTHER | PRIVATELY OWNED CONVEYANCE (Check onel
>, RATE PER MILE:
ADVANTAGEOUS TO THE GOVERNMENT
[AS DETERMINED BY APPROPRIATE TRANSPORTATION OFFICER [Overseas Travel onlyl MILEAGE REIMBURSEMENT AND PER DIE
LIMITED TO CONSTRUCTIVE COST OF
COMMON CARRIER TRANSPORTATION 4
PER DIEM AS DETERMINED AND TRAVEL
AS LIMITED PER JTR
13. | X | a. PER DIEM AUTHORIZED IN ACCORDANCE WITH JTR. | | b. OTHER RATE OF PER DIEM {Specify)
14. ESTIMATED COST 15, ADVANCE
a. PER DIEM b. TRAVEL c. OTHER d. TOTAL AUTHORIZED
$ 1,225.00 $ 2,500.00 $ ‘ $ 3,725.00 $

16. REMARKS [Use this space for special requirements, lsave, excess baggage, accommodations, registration fees, etc.]

1. AW 13125, B.4.f. "Business class accommodations will result in an overall savings to the Government based on economic
considerations (e.g., the avoidance of additional subsistence costs, or lost productive time) that wouid be incurred while awaitii
or using coach-class accommodations.” Cost variation between economy and business class tickets for the flight referenced are
follows: Business class fare is Euro 875 while a restricted economy class fare is Euro 825. The difference between the two
classes of service is Euro 50 per round trip ticket. The restriction fee for the economy fare is Euro 100 per change making the
business class fare a more economical option.

2. The use of business-class transportation is authorized by the Administrative Secretary of the Army (Name) as approved on .
MAR 2004. Request for approval point of contact this headquarters is Debra B. Johnston, COL, AEATV-EFMR, DSN
314-498-0014, e-mail: dbjohnston@us01.army.mil.

3. Traveler will submit claim for reimbursement within 3 work days after completion of travel.

4. 3 pieces or 250 pounds of excess baggage authorized. The traveler is responsible for paying the cost of any excess baggage
and will be reimbursed accordingly.

5. Traveler has an individual travel] card.
iti rized for transport.
and signature} 18. TRAVEL-APPROVING/DIRECTING ACIAL (Title and signature]

A - Joo Z. Meyer, LTC, EFMR. .. T~

AUTHORIZATION

19. ACCOUNTING CITATION
XXXXXXXXK XXX XXX XXX KX KKK XKKKEXXX EXAMPLE ONLY XXXXXXXXXXXKXXXXKXAXXXXXXXKXXX

20. AUTHORIZING/ORDER-ISSUING OFF and signature] 21. DATE ISSUED (vYYYMMDD)
H{())Eifrhl&ik, UNIT 12345, APO A 5 1 20040324
FOR THE COMMANDER: J =

22. TRAVEL ORDER NUMBER
DEBRA B. JOHNSTON, COL, DIRE(‘:‘jr .8 e = EEMR 04.0555

DD FORM 1610, JAN 2001 PREVIOUS £DITION 1S OBSOLETE.

file://C:\Documents%20and%20Settings\ebeuter\My%20Documents\SatoNav\Entitlemen... 05/12/2004



